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acres) and improvements thereon, lo-
cated in Arlington, Virginia, on which
the Pentagon Office Building, Federal
Office Building #2, the Pentagon heat-
ing and sewage treatment plants, and
other related facilities are located, in-
cluding various areas designated for
the parking of vehicles.

§ 364.3 Mission.

The WHS shall provide administra-
tive and operational support to speci-
fied activities in the NCR and else-
where as required.

§ 364.4 Organization and management.

(a) The WHS is established as a Field
Activity of the Department of Defense.
It shall consist of a Director and such
subordinate organizational elements as
are established by the Director within
resources authorized by the Secretary
of Defense.

(b) The Director of Administration
and Management, Office of the Sec-
retary of Defense (DA&M, OSD), also
shall serve as the Director, WHS.

§ 364.5 Functions and responsibilities.

The Director, Washington Head-
quarters Services, shall:

(a) Organize, direct, and manage the
WHS and all resources assigned to the
WHS.

(b) Provide administrative support to
the OSD and those Defense Agencies,
DoD Field Activities, and specified ac-
tivities that do not have an internal
administrative support capability. This
support shall include all or part of the
following:

(1) Budget and accounting.
(2) Civilian and military personnel

management.
(3) Office services.
(4) Personnel and information secu-

rity.
(5) Correspondence, cables, Direc-

tives, and records management.
(6) Travel.
(7) Other miscellaneous administra-

tive support, as required.
(c) Administer information and data

systems in support of the OSD decision
and policymaking processes. This in-
volves management information collec-
tion and reports preparation in areas
including, but not limited to, procure-

ment, logistics, manpower, and eco-
nomics.

(d) Manage the DoD reports and
forms programs.

(e) Manage the information tech-
nology support program for the OSD
and other assigned DoD activities. De-
velop information management strate-
gies and programs; assist organiza-
tional components in developing pro-
gram proposals, plans, and budgets for
automated information systems (AIS)
and in acquiring AIS equipment; and
provide or arrange for AIS technical
assistance and maintenance support.

(f) Develop records management pol-
icy and provide appropriate guidance
to DoD Components.

(g) Manage the Pentagon Reserva-
tion; DoD-occupied, General Services
Administration-controlled administra-
tive space in the NCR; and associated
support services. This shall include re-
sponsibility for:

(1) Real property and building man-
agement.

(2) Administrative space manage-
ment and assignment.

(3) Law enforcement and physical se-
curity.

(4) Maintenance, repair, alteration,
and renovation.

(5) Design and construction on DoD-
controlled property.

(6) Graphics, concessions, custodial
care, and other support services.

(7) Contracting for the above, as re-
quired.

(8) Manage activities in support of
the responsibilities of the Secretary of
Defense for the Federal Voting Assist-
ance Program.

§ 364.6 Relationships.
For the performance of assigned

functions, the Director, WHS, shall:
(a) Coordinate and exchange informa-

tion and advice with elements of the
OSD and other DoD Components hav-
ing collateral or related responsibil-
ities.

(b) Make use of established facilities
and services in the Department of De-
fense and other Government Agencies,
whenever practical, to avoid duplica-
tion and achieve maximum efficiency
and economy.

(c) Consult and coordinate with other
governmental and nongovernmental
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1 Copies may be obtained, at cost, from the
National Technical Information Service
(NTIS), 5285 Port Royal Road, Springfield,
VA 22161.

2 See footnote 1 to § 364.7(a).

1 Copies may be obtained, at cost, from the
National Technical Information Service
(NTIS), 5285 Port Royal Road, Springfield,
VA 22161.

2 See footnote 1 to § 3 of this appendix.

agencies on matters related to the
WHS mission.

§ 364.7 Authorities.
The Director, WHS, or designee, spe-

cifically is delegated authority to:
(a) Obtain such information, con-

sistent with the policies and criteria of
DoD Directive 7750.5 1 advice, and as-
sistance from DoD Components, as nec-
essary.

(b) Issue DoD Instructions, DoD pub-
lications, and one-time directive-type
memoranda, consistent with DoD
5025.1–M 2 that implement approved
policies in the functions assigned to
the Director, WHS. Instructions to the
Military Departments shall be issued
through the Secretaries of those De-
partments, or their designees. Instruc-
tions to the Unified and Specified Com-
mands shall be issued through the
Chairman of the Joint Chiefs of Staff.

(c) Communicate directly with heads
of DoD Components and other Execu-
tive Departments and Agencies, as nec-
essary, in carrying out assigned re-
sponsibilities and functions. Commu-
nications to the Commanders in Chief
of the Unified and Specified Commands
shall be coordinated with the Chairman
of the Joint Chiefs of Staff.

(d) Exercise the delegations of au-
thority contained in appendix A to this
part.

[56 FR 23802, May 24, 1991. Redesignated and
amended at 58 FR 39360, July 22, 1993]

APPENDIX A TO PART 364—DELEGATIONS
OF AUTHORITY

Pursuant to the authority vested in the
Secretary of Defense, and subject to his di-
rection, authority, and control, and in ac-
cordance with DoD policies, Directives, and
Instructions, the Director, WHS, or the per-
son properly designated to act for him or
her, is hereby delegated authority with re-
spect to the WHS and activities receiving ad-
ministrative support from the WHS to:

1. Exercise the power vested in the Sec-
retary of Defense by sections 302 and 3101 and
chapters 41 and 51 of 5 U.S.C. on the employ-
ment, direction, and general administration
of civilian personnel.

2. Fix rates of pay for wage-rate employees
exempted from the Classification Act of 1949
by 5 U.S.C. 5102 on the basis of rates estab-
lished under the Federal Wage System. In
fixing such rates, the Director, WHS, shall
follow the wage schedule established by the
DoD Wage Fixing Authority.

3. Establish advisory committees and em-
ploy temporary or intermittent experts or
consultants, as approved by the Secretary of
Defense, for the performance of WHS func-
tions consistent with 10 U.S.C. 173; 5 U.S.C.
3109(b); DoD Directive 5105.4,1 ‘‘DoD Federal
Advisory Committee Management Pro-
gram,’’ September 5, 1989; and the agreement
between the Department of Defense and the
Office of Personnel Management (OPM) on
employment of experts and consultants,
June 21, 1977.

4. Administer oaths of office incident to
entrance into the Executive Branch of the
Federal Government or any other oath re-
quired by law in connection with employ-
ment therein, in accordance with 5 U.S.C.
2903(b).

5. Establish an Incentive Awards Board and
pay cash awards to and incur necessary ex-
penses for the honorary recognition of civil-
ian employees of the Government for sugges-
tions, inventions, superior accomplishments,
or other personal efforts, including special
acts of services, in accordance with 5 U.S.C.
4502, 4503, and 4505 and applicable OPM regu-
lations.

6. In accordance with 5 U.S.C. 7532; Execu-
tive Orders 10450, 12333, and 12356; and DoD
Directive 5200.2,2 ‘‘DoD Personnel Security
Program,’’ December 20, 1979, as appropriate:

a. Designate positions as ‘‘sensitive.’’
b. Authorize, in case of an emergency, the

appointment to a sensitive position, for a
limited period of time, of a person for whom
a full field investigation or other appropriate
investigation, including the National Agency
Check, has not been completed.

c. Authorize the suspension of, but not ter-
minate the services of, an employee in the
interest of national security.

d. Initiate investigations, issue personnel
security clearances and, if necessary in the
interest of national security, suspend, re-
voke, or deny a security clearance for per-
sonnel assigned, detailed to, or employed by
DoD Components for which the Director,
WHS, has been delegated responsibility or
has consented by written agreement to pro-
vide personnel security support. Any action
to deny or revoke a security clearance shall
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